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SWITCHBOARD HOURS OF OPERATION 
Monday - Friday .................. 7:30om- 7:30 pm 
Saturday ,_ ............................. 8:00om- 5:00pm 

SPECIAL SERVICES 
Message & .Information .................. 3111 
Chief Operator ................................ 3100 
Taxi ........................................ HU 7-0171 
Telephone Trouble ........................ 5327 
Travel Claims .................................. 5312 

RECEPTIONIST & GUARD 
East End State Bank Bldg .............. 4300 
Farnsworth & Chambers Bldg ........ 5200 
Houston Petroleum Center ............ 3101 
Lane-Wells Bldg .............................. 4200 
Office City ...................................... 6201 
Rich Bldg ........................................ 2400 
University of Houston .................... 3106 

LOCAL OJTSIDE CALLS - For Official Use Only 
To ca 11 a number in the Houston Exchange from the 
MSC dial system, dial "9", wait for the dial tone, 
and then dial the number. To call extensions from 
one MSC building to another, dial "8" before the 
extension number. 

LONG DISTANCE CALLS - For Official Use Only 

II 

1. Calls to the following locations can be reached 
by dialing the code indicated. When the operator 
answers, ask for the desired extension. 
Cape Canavera I, Florida .................... 882 
Downey, California .................................. 883 
Huntsville, Alabama .............................. 884 
Langley Research Center .............. 888-1263 
Santa Monica, California ........................ 886 
St. Louis, Missouri ................................ 887 
Washington, D. C. ................................ 888* 

*2. Calls to Washington, D. C. - Dial 888, then 
dial the code number assigned to the agency, see 
pages IV & V of this directory for the "Dial Code" 
number. If you do not know the extension number, 
dial the code numbers followed by "O" for 
information, This applies ONLY to Government 
Agencies. 

EXAMPLE: To call the Government Printing 
Office and the extension number is known, 
you would dial 888-149-3875. 
When the extensiOn number is not known, dial 

888-149-0. 

To call a number in Washington other than a 
Government Agency, follow the procedure 
described in paragraph 3. 

3. Calls to Other Cities - Dial "O" or 118-0.,, 
as applicable, and place the call with the MSC 
Operator, giving the followfng information: 

a. Name of person placing call 
b. Extension number from which coll is being made 
c. City & State being cal led 
d. Name of person or organization being called 
e. Telephone number and area code of place 

being called 

Calls originating when the switchboard is closed 
wi 11 be charged to WA 8-2811. Operator is to be 
instructed to quote time and charges to the MSC 
Operator on the next work day. Originator will 
also report the call to the MSC operator. 

TELEPHONE CONFERENCE CALLS 
Conference cal Is on incoming and outgoing calls 
can be arranged by giving the MSC operator the 
names and the extension numbers of the parties 
desired. 

TRANSFERRING CALLS 
If it is desired to transfer an incoming outside 
call to another extension, depress the button in 
the receiver cradle of the telephone one time only 
to signal the operator. 

CHANGES IN TELEPHONE SERVICE OR EQUIPMENT 
Requests for the installation of a telephone or the 
modification of telephone equipment wi 11 be 
submitted to Telecommunications Branch, 
extension 5328. 

ATTACHMENTS TO TELEPHONES 
The telephone company furnishes all equipment 
necessary to p-ovide telephone service. In the 
interests of safety and goo::l service, no equipment, 
apparatus or device, not furnished by the telephone 
company may be attached to, or used or connected 
with its facilities, except as otherwise provided 
in the telephone company's tariffs. 
Under no circumstances will any personnel move, 
add additional equipment, alter, or repair a tele· 
phone or its associated equipment. 

REPAIR SERVICE 
Report telephone trouble to Ext. 5328. 

VISITORS' CALLS 
Visitors may place long distance Collect calls with 
the MSC operators. If they war,t to pay for the cal I, 
they must use a PJY station. 

CHANGES IN TELEPHONE DIRECTORY LISTING 
Anychar:,ges or corrections in the telephone 
directory listing should be submitted to Tele­
communications Branch, Headquarters Building, 
Extension 5325. 

SWITCHBOARD OPERATION 
Operation of Switchboards by other than authorized 
personnel is strictly fcrbidden. 



SPECIAL INSTRUCTIONS 

1. MSC facilities are presently located in 12 
bui !dings or building complexes. All foci lities are 
serviced by a Central Switchboard which may be reached 
by dialing WA 8-2811, except Ellington. 
Ellington will be serviced by the Central 
Switchboard after 15 August. 

Ellirgton AFB ................................... HU 7-1400 

2. Four digit numbers are a,ssigned to each 
building or building complex as folllows: 

Series 
a. Canada Dry Building ----------····-··--·-------------- 3000 
b. East End State Bank ------------··--------------------- 3000 
c. E 11 ington AFB---------------------------------------·-- 7000 
d. Farnsworth & Chambers------------------·------------ 5000 
e. Houston Petroleum Center-----------------·--------- 3000 
f. Lane We I rs Bui ldi rg -------------------------·--------- 4000 
g. Minneapolis Haneywe 11 ------------------------------- 3000 
h. Office City-------------------------··-------------·----- 6000 
i. Peachy Bui Id i rg ------------------------------------·-·- 3000 
i. Rich Bui ldi ng ------------------------------------------- 2000 
k. Stahl & Myers -·----------------------------------------- 3000 

3. To reach on extension in the same number 
series - dia I the station number. 

4. To reach an extension in a different number 
series - dial "8", then the stationi number. 

5. To reach the Operator - from the 3000 number 
series dial "O", all others dial 14 8-0". 

6. To reach the Information Operator - from the 
3000 number series dial "31111 ", all others dial 

"8-3111". 

NASA HEADQUARTERS 

NASA Headquarter.s - Washington, D. C. EX 3-3260 
Administrative Building - 1520 H Street, N.W. 
Technical Building - 1512 H Street, N.W. 
7th and D, S. W. 
736 Jackson Place, Ex 3-3260, Ext. 7494 

NASA STATIONS 

Langley Research Center 
Hampton, Virginia 
Telephone - 722-7961 

NASA Wa II ops Station 
Wallops Island, Virginia 
Telephone - Temperanceville Valley 4-3411 

Ames Research Center 
Moffett Field, California 
Telephone - Mountain View 

Yorkshire 7-55131 

Lewis Research Center 
21000 Brookpark Road 
Cleveland 35, Ohio 
Telephone - Cleveland 252-7700 

Plum Brook Facilities 
Sandusky, Ohio 
Telephone - Main 5-1123 

NASA Senior Scientific Reprensentative in Australia 
c/o Secretary, Deportment of Supply 
339 Swanson Street 
Melbourne, Australia 

NASA Flight Research Center 
P. 0. Box 273 
Edwards, California 
Telephone - Clifton 8-2111 

Western Operations Office 
150 Pko Bou levord 
Santa Monicc, California 
T" lephone - Exbrook 3-9641 

Goddard Space Flight Center 
Greenbelt, Maryland 
Telephone - GR 4-9000 

George C. Marshall Space Flight Center 
Huntsvi Ile, Alabama 
Te le phone - 877-1000 (Information) 

NASA Launch Operations Center 
G"orge C. Marshall Space Flight Center 
Cape Canaveral, Florido 
Telephone - UL 3-3017 
(After official hours) Ulster 3-2199 

Ulster 3-2486 

NASA Test Support Office (Code OC) 
Pacific Missile Range 
Point Mugu, California 
Te lephore - HUnter 6-8331, Ext. 8584 

NASA Mamed Spacecraft Center 
Houston 1, Texas 
Telephone - WA 8-2811 

III 



GOYERNMEN.T INTERDEPARTMENTAL DIAL CODES 

Note: All agencies have direct in dialing except 
those noted with an asterisk (*). To reach 
information on in dial codes, dial the code 
followed by "O", except on Code 11, d io I 
1170, and on Code 13, dial 1330. 

Agriculture, Department of 

Air Force, Department of 
Andrews Air Force Base 
Army, Department of 
Army Map Service 
/<.rmy Medical Center 
Army Security Agency -

,1\rlington Hall Station 
Atomic Energy Commiss i or. 
Attorney General. 

Bolling Air Force Base . 
Budget, Bureau of 
Bureau or Apprenticeship and Training .. 

Bureau of Standards, National 
Business and Defense Service Adm., 

Dept. of Comm. 

Cameron Station, Department of Army .. 
Central lnte 11 igence Agency 
Civil Aeronautics Board 
Civi I Service Commission, Headquarters 
Coo st and Geodetic Survey 
Commerce, Department of .. 
Commerce Department Annex l ~2·3 
Commission on Civi I Rights 
Comptroller Genera I 

'Court of Claims ... 
Court of Customs and Patent Appea Is 
Customs, Bureau of . 

David Taylor Model Basin 
Defense Air Transport Administration .. 
Defense :\tomic Support Agency . 
Defense, Department of. 
Defense Materials Service 
Department of (See other Part of Title) 
Departmental Auditorium ... 
District Attorney, U. S. 

Education, U.S. Ofc of. 
Employees Compensation Appeals Board 
Employees Compensation, Bureau of 
Employment Security, Bureau of 
Engineers, Corps of. Wash. District . 
Executive Office of the President 

Federal Aviation Agency 
Federa I Bureau of lnvestigati on 

* Federal Communications Commission 
Federal Credit Unions, Bureau of. 
Federal Maritime Corrrnission ... 
Federal Medition and Conciliation Service 
Federal Power Commission. 
Federal Prison Industries 
Federal Radition Council 

* Fed era I Records Center 
Federal Register ..... . 
Feder a I Safety Counc i I 

IV 

Dial 
Code 

111 
11 

185 
11 

140 
198 

189 
119 
187 

141 
113 
110 
154 

112 

144 
143 
128 
129 
112 
112 
186 
113 
129 

1278 
184 
184 

158 
112 

11 
11 

183 

112 
1204 

13 
110 
110 
110 
152 
113 

112 
175 
169 

13 
129 
110 
129 
187 
113 

1253 
13 

110 

Federal Supply Service ..... 
*Federal Trade Commission 

Field Services, Office of Dept. of Comm .. 

General Accounting 
Office - Main 

General Services 
Administration. 

Genera 1 Services 
Administration-Region 3 

Geodetic Survey, Coast end 
Government Contracts Committee .. 
Government Printing Office .. 
GSA-FSS Specifications and Standards Branch. 

Health Education And Welfare, 
Department of 

Housing and Home Finance Agency 

Interior, Department of 
Internal Revenue Service. 

Joint Chiefs of Staff ...... . 
Justice, Deportment of 

Labor, Department of ... 
Labor Standards, Bureau of 
Labor Statistics, Bureau of 
Land Management, Bureau of 
Library of Congress 

Marine Corps, U.S. 
Motor Pool, lnteragency 

!'-!ational Academy of Sciences 
National Aeronautices and Space Administration 

Goddard Space Flight Center, Greenbelt, Md. 
Nationa I Aeronautics and Space Counci I ..... 

* National Air Museum .................... . 
National Archives and Records Service 
Nationa I Bureau of Standards .................. . 
National Institutes of Health .............. . 
Notional Labor Relations Board 

Division of Trial Examiners ..... . 
National Science Foundation 
National Security Agency ... 
National Security Counci I .......................................... . 

* Naval Air Station ..................................................... . 
Nava I Observatory ................ . 
Naval Ordnance Experirrental Unit ........................... . 
Naval Ordance Laboratory ................................... . 
Naval Propellant Plant, Indian Head, Md .. 
Naval Research Laboratory ..... . 

*Naval Station, U.S ................. . 
Naval Weapons Laboratory, Dahlgren, Va. 
Naval Weapons Plant, U.S. 
Navy, Department of ....... .. 
Navy Hydrographic Office 

Office of Civi I Defense, 
Pentagon .............. . 
Batt le Creek, Mich ........... . 
Region 2 Hdqrs (Olney, Md.) 
Olney Foci lity ......................... .. 

Office of Emergency Plam ing ............ . 
lnterdep::Jrtment Radio Advisory Committee 

*Office of Special investigation 

Pan American Uni on ......... .. 
Patent Office ................................... .. 

13 
1262 

112 

129 

183 

13 
112 
11 0 
149 

1270 

13 
128 

183 
184 

11 
187 

110 
110 
11 0 
183 
173 

11 
13 

148 
128 
134 
113 

1212 
13 

154 
179 

128 
178 
188 
113 

1264 
174 
142 
194 
135 
172 

1215 
145 
142 

11 
153 

11 
146 

1269 
1269 
113 
113 

1201 

176 
112 



Patuxent River Naval Air Station................................ 131 
Post Office Departrrent ................................................ 177 
President's Committe on EmploymElflt of the 

Physica I ly Handicapped .................................... 110 
President's Committee on Government 

Employment Policy ............................................ 129 
President's Committee on Migratory Labor................ 110 
Prisons, Bureau of........................................................ 187 
Public Health Service .................................................. 13 
Pub I ic Housing Adm ini strat ion .... ................................ 128 

Renegotiation Boa rd, The ............ ................................ 128 
Research Counci I, National ........................................ 148 
Resources and Investigation Division of, D.C. ...... 139 

Savings Bonds Division............................................... 184 
Scientific and Technical Intelligence Center, 

Dept. of Navy ..................................................... 174 
Selective Service, National 

Headquarters ........................ ................................ 129 
Advisory Committee, Nationcal .......................... 129 
Appeals Board, National.................................... 129 

Small Business Administration.................................... 128 

*Smithsonian Institution ...... . 
Social Security Administration ........................ . 

Bc1 lti more, Md . ................................................... . 

...... 1212 
13 

1241 
182 
128 

State, Department of 
Subversive Activities Control Board ........................ .. 
Superintendent of Documents 

Government Printing Office .............................. .. 149 

Treasurer of the United States, Office of.................. 184 
Treasury, Department of .......... ................................... 184 

U. S. Engineers - Washington, D. C. ...................... 152 
U. S. lriformation Agency ..................................... 182 

Hnadquarters ............. ...................................... .... 182 

Veterans Administration -
Mclin ........................................ .... 118 
Munitions Building .............................................. 118 

Veterans Reemployment Rights, Bureau of .............. 110 

*White House.................................................................... 160 
Women'" Bureau ......... ............ .• .............. ......... ............ 11 0 
Worth 3-1110 P. B. X. ................................................ 13 
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Director - Robert R. Gilruth, 200 F&C Bldg .......................................................................................... 5237 
Secretary - Iva L. Scott, 193 F&C Bldg ........................................................................................ 5236 

Associate Director - Walter C. Williams, 100 F&C Bldg ...................................................................... 5340 
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Chief - Col. John A., Powers, 286 F&C Bldg ...................................................................................... 5241 
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OFFICE OF SPECIAL ASSISTANT FOR ASTRONAUT AFFAIRS 

Special Assistant - Ford Eastman, 180 F&C Bldg ............................................................................... 5335 
Secretary • Geri Armstrong, 180 F&C Bldg .................................................................................... 5335 

Astronauts: 
Malcolm S. Carpenter, 172 F&C Bldg ................................................................................................ 5281 
Leroy G. Cooper, Jr., 174 F&C Bldg ................................................................................................ 5281 
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